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IHosicuuTeNLHAA 3aNIUCKA

Pabouast mporpamMma BHEYpPOUHOU AESITEIBHOCTH MO MHGOPMATUKE «IOHBIN
MH®O3HAMKA» cocTaBieHa B COOTBETCTBHH ¢ TpeGoBaHMAMH DenepanibHOro
roCyAapCTBEHHOTO 00Pa30BaTEIBHOTO CTaHIapTa OCHOBHOT'O 00111er0o 00pa3oBaHus
(®IroC 0OO0O0) 1o o0IIENHTEIJIEKTYaJIbHOMY HAIIPABJICHUIO PAa3BUTHS
JIMYHOCTH, Y4eOHOro IUJlaHA, MPUMEPHOW MPOrpaMMbl OCHOBHOI'O OOIIETO
oOpazoBanust o naopmaruke u UKT.

[Iporpamma ajgpecoBaHa ydamumcs € S5 mo 7 KiIacCc M ABISIETCA
IPOJOJDKEHUEM IPOINEIEBTHYECKOr0 Kypca BHEYPOUHOM [JEATEIBbHOCTH IO
unpopmatuke "Hudosnaiika" mus 1 - 4 kimacco, paccunTaHa Ha 34 4acoB B
Ka)KJIOM KJ1acce.

[Iporpamma HampaBieHa Ha OOECHEYEHHE YCJIOBHM pa3BUTUS JIMYHOCTH
y4allerocs; TBOPYECKOM caMOpeain3alky; YMCTBEHHOTO U TyXOBHOTO Pa3BUTHSL.

HeoOxomumocth  pa3pabOTKuM  J@aHHOM  IporpaMMbl  00ycCJOBIEHA
NOTPEOHOCTHIO Pa3BUTUS MHGOPMAIIMOHHBIX U KOMMYHHUKAITMOHHBIX TEXHOJIOTHM
(MKT), B cucteMe HEmpephIBHOTO 0Opa30BaHUsSI B YCIOBUSIX MH(MOpPMATH3AIUU U
MaccoBOM KOMMYHHUKAallUd COBPEMEHHOro oomiectBa. CerojgHs uenoBeyecKas
JESTEIbBHOCTh B TEXHOJIOIMYECKOM IUIAHE MEHSETCS OY€Hb OBICTPO, HA CMEHY
CYILIECTBYIOIIMM TEXHOJOTUSIM U WX KOHKPETHBIM TEXHHUYECKHUM BOILIOIICHUSIM
OBICTPO MPUXOJAT HOBBIE, KOTOPHIE CIIEUATUCTY MPUXOJUTCS OCBAaUBATh 3aHOBO.

NudopmaTtuka wuMeeT odYeHb OOJBIIOE U BCE BO3PACTAIOIIEE YHUCIO
MEXIUCIUIUIMHAPHBIX CBA3€H, NPUYEM KaK Ha YPOBHE MOHSATUHHOIO armapara,
TaK M Ha YpPOBHE HWHCTPYMEHTapus. MHOrue TOJIOKEHUS, pa3BUBAEMbIC
WH()OPMATUKOM, pacCMaTPUBAIOTCS KAaK OCHOBAa CO3/JaHHMS U MCIHOJb30BaHUS
MH()OPMAIIMOHHBIX M KOMMYHHMKaUUOHHBIX TexHojorui (MKT) — ogHoro wus
HanOoJIee 3HAYMMBIX TEXHOJIOTHUYECKUX JOCTHKEHUN COBPEMEHHOMN IMMBUJIM3AIUY.
OcoOeHHOCTh MH(POPMATHKU 3aKIIOYACTCSI B TOM, YTO MHOTHE MpPEAMETHBIC
3HAHMS U CIIOCOOBI esiTeIbHOCTH (BKITIOYas ucnoisibzoBanue cpenacts UKT) umeror
3HAUYMMOCTh JJIsi JPYTUX TMPEAMETHBIX oO0jacTeil W GOpMHPYIOTCA TPU HX
u3ydyeHuu. Bwmecte ¢ Marematukou, (u3ukoi, Xumuen, OuoJorHen Kypc
nH(OPMATUKHU 3aKJIa/IbIBAET OCHOBBI €CTECTBEHHOHAYYHOT'O MHUPOBO33PEHHUS.

[Iporpamma HampaBieHa Ha JTIOCTHKEHHUE CIIETYIOIINX LIEeTeH:

* (opmupoBaHue oOIIECYyYEOHBIX YMEHUNW W CIOCOOOB HMHTEIUICKTYaJIbHOM
NesATETbHOCTH Ha OCHOBE METOJIOB MH(OPMATHUKY;

. dbopmupoBaHue y y4ammxcs HaBBIKOB MH(}OPMAIIMOHHO-
yueOHOl nestenbHOCTH Ha 0Oasze cpenctB MKT mns pemeHus mo3HaBaTedbHBIX
3aJlay ¥ CaMOpa3BUTHS;

* YCWJIEHHME KYJIbTYPOJOTUYECKON COCTABIISIIOLIEH IIKOJIBHOTO 00pa30BaHUs;

* MPOTIENECBTHKA MOHATHI 6a30BOr0 Kypca IMIKOIHHOU HHPOPMATHKH;

*  pa3BUTHE [IO3HABATENbHBIX, HWHTEJUIEKTYaJbHbIX U  TBOPYECKHUX
CHOCOOHOCTEH ydanuxcs.

JUIsl TOCTHIKEHMsI KOMIUIEKCA IMOCTABJIEHHBIX ILIEJIEW B MPOLIECCE U3YYEHUS
unpopmatuku 1 UKT HeoOXoauMo penuTh CleIyonue 3a1aqu:



* MOKa3aTh ydYalIuMcCs posib WH(OpManud M MHPOPMAIMOHHBIX MPOLIECCO
B B UX XU3HM M B OKPYKAIOLIEM MHPE;
* OpraHu30BaTh KOMIIBIOTEPHBIM MPAKTUKYM, OPUEHTHPOBAaHHBIN Ha: Qop

MUpPOBaHHE yMeHUil
UCTIOJIb30BAHUSL CPEICTB MH(POPMALMOHHBIX W KOMMYHUKAIMOHHBIX TEXHOJOTH
i IS cbopa, XpaHeHus,
npeoOpa3oBaHusl M TMepeladyd pa3iuyHbIX BHI0B HH(popMaimu (padoTa C TeKc
TOM U rpadukon B cpene

COOTBETCTBYIOIIUX PEJAKTOPOB); OBJIAJIEHUE CHOCOOAMU W METOJAaMU OCBOEHU
s HOBBIX HWHCTPYMEHTAJIBHBIX CpEACTB; (OPMUPOBAHHE YMEHUW U HABBIKOB
CaMOCTOATENBHON paldOThl; CTPEMJIEHHE MCHOJb30BATh IOJYYEHHBIE 3HAaHUSA B
nporecce 00y4eHHs IPYTrUM MpeaMeTaM U B XKHU3HU;

* OpraHu3oBaTh pabOTy 1O OBIAJCHUIO TEPBUYHBIMUA HABBIKAMU
UCCJIEIOBATENBCKON JICSITEIBHOCTH, IIOJIYYEHUsl OIbITAa INPUHATHS PEIICHUA U
yIpaBJIeHUS 00bEKTAMH C TOMOLIBIO0 COCTABICHHBIX JIJIsl HUX aJIFTOPUTMOB;

* CO3/1aTh YCJIOBHS I OBJIAJCHHUS OCHOBAaMHU IPOJYKTHBHOIO B3aWMOJEH

CTBHL n COTPYAHHUYICCTBA
CO CBCPCTHHKaAMM M B3pPOCJIIBIMH: YMCHHSA IIPABHJIIBHO, YCTKO WM OJHO3HAYHO (1)
OpMYJIHUPOBATb MBICJIb B MOHSITHOU

cobeceHUKY (hopme; yMEHUsl BBICTYNATh IEpe] ayauTOpuel, MpeAcTaBiss el
pe3yabTathl cBoei paboThl ¢ nmomonisto cpencts UKT.

OcHOBHBIE NpeAMeETHbIC 00pa30BaTe/IbHbIC Pe3YyJbTATHI, JOCTUTAEMBIC
B IIpoliecce  MPOIEIEeBTHYECKOW TMOATOTOBKM HIKOJBHUKOB B  00J1acTH
uHpopmatuku u UKT

BiageHue ciaenyromyuMy 3HAHASIMHA Biagenue ciaenyronyMy yMEHUSIMU
«OCHOBBI KOMITBIOTEPHOI rpaukm»
* IpaBwiIa paboTHI 32 e paboTaTh MBIIIBIO;
KOMIIBIOTEPOM, e  3aIlyCKaTh IPOrpaMMy U 3aBepllIaTh
* Ha3HA4YECHUE IJ1aBHOTO paboTy ¢ Heil;
MEHIO;

e  HCIIOJIB30BATh MMaHEIh WHCTPYMEHTOB
rpadguueckoro penakropa Paint;

e  CO3/1aBaTh IIPOCTENIINE PUCYHKH C
OMOIIbI0 HHCTPYMEHTOB;

e  COXpaHSATh U OTKPBIBATH I'paduuecKue
(aiiibl;

e  HCIIOJIB30BATh MPH MOCTPOCHUH
reoMeTpuueckux Guryp kiaasuury shift;

e CO3JaBaTh U KOHCTPYHUPOBATH
pa3zHOOOpa3HbIe OOBEKTHI.

* Ha3HAYCHHUE U BO3ZMOXHOCTH
rpaguueckoro penakropa,

* TOHsTHE (PparMeHTa PUCYHKA;

* mnoHsiTue (haina;

* TOYHBIE CITIOCOOBI OCTPOCHUS
Tr€OMETPUYECKUX (QUTYP;

* TMOHSTHE MUKCENS U
MUKTOTPaMMBI;

* MOHSTHE KOHCTPYHUPOBAHUS

* TEXHOJIOTHIO KOHCTPYHPOBaHUS
U3 MEHIO TOTOBBIX (HOpM;

* CO37aBaTh MEHIO TUIIOBBIX
AJIEMEHTOB

MO3auKU;




rpaduyeckre 0ObEKTHI
CpeacTBaMu

rpaduyecKkoro pegakTopa.

«I/I3yqaeM TCKCTOBLIC PCHAKTOPLID»

* OCHOBHBIE OOBEKTHI TEKCTOBBIX
JOKYMEHTOB U UX MapaMeTpHl;

* Tambl CO3AAHUA U
peAaKTUPOBAHUS

TEKCTOBOI'O IOKYMEHTA;

* 3Tanbl opMaTUPOBAHUS TEKCTA;

* 3Talbl KONUPOBaHHUA,
nepeMenIeHus 1

yAaJleHus] pparMeHTOB TEKCTA Yepe3
O0ydep oOmeHa.

* MPUMEHSATHh TEKCTOBBIH IIpoIleccop I Ha
oopa,

penakTupoBaHus U (HOPMATUPOBAHUS TEKCTO
B)

CO3JIaHUS CIMCKOB M TaOJINII;

* paboTaTh C KOHKPETHBIM TEKCTOBBIM
peIaKTOpOM;

* co3/7aBaTh TEKCTOBBIE JOKYMEHTHI C BKIIIO
YeHHueM TabJInIl, PUCYHKOB.

«Co3aeM npe3eHT

aruto B cpeae PowerPointy»

* Ha3HauCHHE U QYHKIIMOHATBHBIC
Bo3MOkHOCTH PowerPoint;

* 00BEKTHI U UHCTPYMEHTHI
PowerPoint;

* TEXHOJIOTMM HACTPOUKHU
PowerPoint;

* 00BEKTHI, U3 KOTOPHIX COCTOUT
Mpe3eHTaIus;

* JTaIlbl CO3/IaHUA MPE3CHTAIINH;
* TEXHOJIOTHIO PAOOTHI C KaXKJIbIM
00BEKTOM MPE3CHTAIINH.

* CO3JIaBaTh CJIAN]I;

* W3MEHATh HACTPOMKH CIIANA;

* CO37aBaTh aHUMAIIUIO TEKCTa, U300paKEHUS;
* MPEJICTaBUTh TBOPYECKHI MaTepuanl B BU]L
€ MPE3CHTALU Y.

JInuHocTHBIE 00pa3oBaTe/bHbIC Pe3y/IbTAThI
* IIMPOKHUE MO3HABATEIbHbIE MHTEPECHl, MHUIIMATHBA U JIFOOO3HATEIBHOCTD,

MOTHBbBI IIO3HAHUSA W TBOPYCCTBA,

TFOTOBHOCTh M CIIOCOOHOCTH ydamuxcsa K

CaMOPAa3BUTHUIO U PEANM3allM1 TBOPUECKOTO MOTEHIMANA;
* TOTOBHOCTh K MOBBIIICHUIO CBOEr0 00pa30BaTEIHLHOTO YPOBHS U MPOJIO

JDKEHHIO OO0Yy4YeHHs C HCIOJIb30BaH
HKT;

3
L]

UHTEpEeC

UEM CpEACTB U METOJI0OB MH(POPMATUKU U

K uH(popMaTHKE u

UKT, crtpemieHne HCHOIb30BaTh MOJyYEHHBbIE 3HAHHS B Mpolecce oOydeHus

JPYTUM TIPEIMETaM U B KU3HH;
* OCHOBBI HWH(OPMAITMOHHOTO
00JacTh

MHUPOBO33PCHUA HAay4YHOI'o B3IJisila Ha

UH()OPMAITMOHHBIX

MPOIIECCOB B XKMBOW NPHPOAE, OOIIECTBE, TEXHUKE KaK OJHY M3 Ba)KHEUITUX
obJlacTeif COBpeMEHHOM JEMCTBUTEIBHOCTH;

CIOCOOHOCTh  YBSI3aTh
KU3HEHHBIM OTIBITOM
CMBICTIaMH, TIOHSTHh 3HAYUMOCTH TIOJ

yueOHoe

CoJiep’)KaHhe C  COOCTBEHHBIM
5 JINYHBIMHA

rotoBku B obOsiactu uHpopmatuku u UKT

B YCIOBUAX Pa3BUTUA UH(YOPMAIMOHHOTO OOIIECTBA;




* TOTOBHOCTh K CaMOCTOSTEJIbHBIM IMOCTYNKAaM U JACUCTBUSIM, MNPHUHSITHUIO
OTBETCTBEHHOCTH 3a ux
pe3ynbTaThl; TOTOBHOCTh K OCYIIECTBIECHUIO WHAMBUIAYATbHOW M KOJUIEKTUBHO
i mHpOpMAIIMOHHOM eI TEILHOCTH;

*  CIOCOOHOCTh K M30UpATEIbHOMY  OTHOIICHHUIO K  IOJy4yaeMou
uHbopMauu 3a cuer yMEHUM ee
aHaiM3a M KPUTUYHOTO OIICHMBAHHWSA, OTBETCTBEHHOE OTHOIIEHHE K HHQOpMaIl
WU C YyYE€TOM IMPABOBBIX U 3TUYECKHUX ACHEKTOB €€ pacCHpOCTPAHCHHUS;

* pa3BUTHE YYyBCTBA JINYHOM OTBETCTBEHHOCTH 3a KAaYECTBO OKpYKaroleh

UH(GOPMALIMOHHON CPEJIBL;

* CIOCOOHOCTh M TOTOBHOCThH K MPUHATHIO IIEHHOCTEW 370pOBOTO 0Opasza
JKU3HU 3@ CYET 3HAHUSI OCHOBHBIX TUTMEHUYECKUX, 3PrOHOMUYECKHX U
TEXHUUYECKUX YCIOBUN Oe30macHoi akcmtyaranuu cpeacts UKT.

MeTtanpeaMeTHbie 00pa3oBaTe/ibHbIE Pe3yJbTAThl
OcHOBHBIE MeTanpeIMETHbIE 00pa30BaTENIbHBIC PE3YJIbTaThl, JIOCTUTAEMbIC
B  MpOIECCe IMPOMEAECBTUUYECKOM TOJATOTOBKM IMKOJIBHUKOB B  00JIacTu
unpopmatuku u UKT:
* yBEpEHHAas OPUEHTAIMs YYallUXCAd B Pa3IUYHBIX MPEIMETHBIX 00JIACTIX
3a c4eT OCO3HaHHOTO
WCIIOJIb30BAHUSL TPU M3YYEHHH IIKOJBHBIX JUCUUILIMH TaKUX OOIIENpeIMETHbI
X TIOHSITUH KaK «OOBEKT», «CUCTEMAa», KMOJIEIbY, «aJITOPUTM,;

* BJIAJICHUE YMEHUSIMH OpTaHU3allMM COOCTBEHHON Y4eOHOH AesTeILHOCT
¥, BKIIIOYAIOMIMMU: LEJIENOoJaraHue KaK MOCTAaHOBKY y4eOHOH 3a/layd Ha OCHOBE
COOTHECEHHUs TOr0, YTO YXKE€ H3BECTHO, M TOrO, 4YTO TpPeOyeTcsl yCTaHOBUTH;
IUIAHUPOBAHHUE - ONpPENENIEHUE MOCIEAOBATEIIbHOCTH MPOMEXYTOUHBIX IIEJIEH C
y4eToM
KOHEYHOTO pe3yJibTaTta, pa3OMeHHe 3ajauyd Ha MOo/A3aJadd, pa3paboTka MOcCien
OBaTEJILHOCTU U CTPYKTYPbI ACHCTBUM, HEOOXOAUMBIX JIJISl JOCTHXKEHUS 1IETTU TIPH

MTOMOITA (UKCUPOBAHHOTO Habopa CPEACTB; KOHTPOJIb -
MHTEPIpETALHS MOJIy4YeHHOTO pe3ynbTara, ero
COOTHECEHHE C UMEIOIIMMHUCS JTaHHBIMU C IIEJIbI0 YCTAHOBIIEHUS COOTBETCTBUS
WIM  HECOOTBETCTBUSA (OOHapy>KeHUsI OIIMOKH); KOPPEKIMs - BHECECHHE
HEOOXOJMMBIX  JIOTIOJHEHUW W KOPPEKTHUB B  IUIAH  JICUCTBUM B
ciydae OOHaApYKCHHSI OIINOKH; OIICHKA -

OCO3HAHHWE YYaIlUMCS TOr0, HACKOJbKO KayeCTBEHHO WM peIlleHa ydeOHO-
NO3HaBaTelIbHAs 33/1a4a;

* BJIQJICHHEC OCHOBHBIMH YHWBEPCAJIbHBIMH YMCHHUSMH HH(POPMAIMOHHOTO
XapakTepa: MOCTaHOBKa
u GopMyJIUpOBaHHE MPOOJEMBI; MOUCK M BBIJIEIEHUE HEO0OXO0IUMON HHPpopMa
[IMY, TPUMEHEHHE METOJ0B MH(POPMAIMOHHOTO TOWCKA; CTPYKTYpUpPOBAaHUE U
BU3yanu3amus nHbopMaiuu; BEIOOp Hanbosee 3HPEKTUBHBIX CIIOCOOOB pPEIICHUS
3aJ1ay B 3aBUCUMOCTH OT KOHKPETHBIX yCIOBU;

* MIMPOKUN CHEKTP YMEHHH M HaBBIKOB HCIOJB30BAHUS CPEICTB HH(POPM
AITMOHHBIX u
KOMMYHUKAIIMOHHBIX TEXHOJOTUH JyIsi cOopa, XpaHEHHUs, MpeoOpa3oBaHUs U I



epenayu pa3IMYHbIX BUJIOB
uHpopMaluu (paboTa ¢ TEKCTOM, 3BYKOM M TIpadUKOil B Cpelle COOTBETCTBYIO
IIMX PpEJaKTOpOB; XpaHEHHE U 00padoTka MHpOpMAIMM; MOUCK, Iepenadya u
XpaHeHue nHpopmarmm);

* BIIQJICHUE OCHOBaMHU NPOAYKTHBHOI'O B3aUMOJAECHMCTBUS U COTPYJHUYECTB
a co CBEPCTHUKAMHU U
B3pOCJIIMU: YMEHHME MPAaBUIBHO, YETKO U OJHO3HAYHO C(HOPMYIHPOBATH MBIC
Jb B TOHATHOW cobecenqHuKky (opme; yMEHHE OCYIIECTBISTh B KOJIJICKTHUBE
COBMECTHYIO  HH(QOPMAIIMOHHYIO  JI€ATEIbHOCTh, B  YaCTHOCTH  IpH
BBIMIOJITHEHUH TPOEKTA; YMEHHE BBICTYNaTh Mepe]] ayJuTOpHUeHl, MpEeACTaBIsisi €
1 pe3ynpTaThl cBoel padoTel ¢ momoibo cpeacts UKT.

Coaep:xanue yueOHOM NPOrpaMmbl

(34 yacos - 1 yac B He/eJII0)

Tema 1. O6mias xapakTepucTUKa TEKCTOBOTO Tporieccopa (34.)

Hcropust oOpabOTKH TEKCTOBBIX JAOKYMEHTOB. Ha3zHaueHue TEKCTOBOTO pe
JTaKTOpAa. Ha3znauenue OCHOBHOTO MEHIO. Komannbr
OCHOBHOTO MEHIO TEKCTOBOIO penakTopa. TexXHOJIOrus BBOAA TEKCTA.

Tema 2. TexcroBblil penaktop biaokHoT (64.)

Habop u pemaktupoBanue Tekcra. BeraBka, ynaneHue M 3aME€Ha CHUMBOJIOB.
BceraBka u ynaneHwe myctbix cTpok. [JleiictBue ¢ (parMeHTOM TeKcTa:
BBIJICJICHHE, KOITMPOBAHUE, YAAICHHUE, IEpEMELICHUE.

Tewma 3. TekcroBbiit penaktop WordPad (74.)

Odopmienne ab3ama U 3aronoBka. M3MeHeHwe pa3mepa W HauyepTaHUE
mpudra. Meron BolpaBHUBaHMs. [laHens ¢dopmartupoBanus. PopMaTHUpOBaHUE
ab3ana. BBoj u 3arpyska tekcra. HymepoBaHHbIE 1 MApKUPOBAHHBIE CITUCKH.

Tema 4. TekctoBslii penakTop Microsoft Word (104.)

OOBEKThI TEKCTOBOTO JOKYMEHTa W UX mnapameTpbl. CrocoObl BblaeIEHUS

O00OBEKTOB TEKCTOBOTO JokyMeHTa. dopmatupoBanue Tekcta. OdopmieHue
TEKCTa B BHUJI€ TaOJIMIIbI U MeYaTh TOKyMEHTa. BKiItoueHne B TEKCTOBBIA TOKYMEHT
rpaduueckux 0OHEKTOB.

Tewma 5. KomnbroTepHsiid mpakTukyMm (74.)

BrinonHenune npakTuyeckux paboT Mo U3y4eHHOMY MaTepuaiy.

Tema 6. O606maromiee 3anstue (1 4).

Oco0ennoctu o0ydenust aereii ¢ OB3 Ha BHeEYpOYHBIX 3aHATHUAX IO
uHpopMaTHKe

B ocHOBy 00yueHust nHPOpMATHKE JIeTei ¢ OrpaHUYEHHBIMUA BO3MOXKHOCTSIMHU
310pOBbs MoJoxkeHb pekomenaanuu [IMIIK.

Ha xaxnoMm 3aHsITHH:

- COOJTI0/IaeTCSl OXPAHUTEIBHO-TIEIArOTUUECKUN PEKUM;

- o0ecrieunBaeTCs Yepe0BaHNE BUIOB JICSITEIHLHOCTH;

- HCTIOJB3YIOTCA KOPOTKO M YETKO C(hOPMYTUPOBAHHBIC 3a/1aHNUS,



- IIPY NIEPEXOAE OT OJTHOTO 33JlaHus K JPYromy MpeiararoTcs yrnpaxHeHUs,
NEepeKIIoYarollMe BHUMaHe peOeHKa Ha HOBBIM BUI paOOThI;
- HCTIOJIB3YETCs OMopa Ha CyObEKTUBHBIN OMBIT PEOCHKA;

- UCITIOJIb3YIOTCA IIPUCMbI dKTUBU3allUU IIPOU3BOJIbHOI'O BHUMAHUS

- CO3Oar0TCA YyCIOBUA JIA ITOHUMAHUA y‘I€6HOI>i Oocjiin Hu COCTaBJICHHC
CaMOCTOATCIIbHOI'O IIJIaHA BBIIIOJIHCHUS 3adaHU.

KajeHgapHo-TeMaTH4YeCKOe NJIAHHPOBaHHUE

No Tema KonnuectBo [laTta
JacoB
1 | BBonHoe 3ansiTue. TexHuka 0€30MacHOCTHU B 1
KOMITBIOTEPHOM KJ1acce.
2 | OcHOBHBIE IPYIIIbI KJIABUIIL. YTIpaBiIcHUE 1
KOMITBIOTEPOM C TTOMOIIBIO MBIIIIH.
3 | Co3nanue namok u ¢Ghansos. 1
4 | 3HaKOMCTBO C TEKCTOBBIM PEAKTOPOM. 1
5 | CtpoeHne OKHA TEKCTOBOTO PEAAKTOpa. 1
6 | 3HaKOMCTBO C MYHKTaMH MEHIO. 1
7/ | 3HaKOMCTBO CO CTPOKOM MHCTPYMEHTOB. 1
8 | Habop u pegaktupoBaHue TEKCTA. 1
9 | HabGop u pegakTupoBaHue TEKCTA. 1
10 | BcraBka, ynaneHnue u 3aMeHa CUMBOJIOB. 1
11 | BcraBka, ynaneHue U 3aMEeHa CUMBOJIOB. 1
12 | lleiicTBue ¢ (parMEHTOM TEKCTa: BBIJICIICHHE, 1
KOMUPOBaHUE, YAAJICHUE, TIEpEMEIICHHUE.
13 | JeticTBUe C parMeHTOM TEKCTA: BBIJCICHNUE, 1
KONIMPOBaHUE, yAAJIEHUE, IepeMEIlICHHUE.
14 | [eiicTBue ¢ hparMeHTOM TEKCTa: BbIJICJICHHE, 1
KONIMPOBaHUE, YAAJICHUE, IepeMEIlICHHUE.
15 | Odopmienue ab3ara 1 3aroJioBKa. 1
16 | M3menenue pa3mepa 1 HauepTaHue mpudTa. 1
17 | Merox BelpaBHUBaHMUSI. 1
18 | ®opmartupoBanue ab3ara. 1
19 | HymepoBaHHbIe 1 MapKUPOBAHHBIEC CIIHCKHU. 1
20 | HymepoBaHHBbIE 1 MAPKUPOBAHHBIE CIIMCKHU. 1
21 | ®opmaTUpOBaHNUE TEKCTA. 1
22 | OdbopmieHre TeKCTa B BUIC TaOJIUIIBI. 1
23 | OdbopmieHre TeKcTa B BUIe TaOJIUIIBI. 1
24 | OdbopmieHre TeKcTa B BUIe TaOJIUIIBI. 1
25 | BximtoueHnue B TEKCTOBBIN JOKYMEHT 1
rpaguIecKux 0OHEKTOB.
26 | BxiroueHue B TEKCTOBBIN JOKYMEHT 1
rpaguuecKux 0OHEKTOB.
2 | BkiroueHue B TEKCTOBBIN JOKYMEHT 1




rpaduyecKux 00bEKTOB.
28 | I3sMeHeHHe 11BeTA TEKCTA. 1
29 | U3MeHeHHe 11BETA TEKCTA. 1
30 | Ileyatp TekcTa B TEKCTOBOM PEIAKTOPE 1
31 | Ileuatp TekcTa B TEKCTOBOM PEIAKTOPE 1
32 | opmaTupoBaHHUE TEKCTA 1O 33JIaHUIO. 1
33 | dopmaTupoBaHUE TEKCTA 10 3aJJaHUIO. 1
34 | Iledath TeKCcTa B TEKCTOBOM mpoiieccope Word. 1

Ilnanupyembie pe3yabTaThl 00y4eHHsA

BBIITyCKHHUK HAy4UTCA:

* DOHMMaTh W TNPABWIBHO NPHUMEHITh Ha OBITOBOM YpPOBHE MOHSITHIA
«uHpOpMaLUsD», KHHPOPMALUOHHBIN 00BEKTY;

* MPUBOJIUTH NMPHUMEPHI MEpPEeAaur, XpaHeHHUs U 00pabOTKH MH(POpPMALUU B
JeSATEIbHOCTH YEJI0BEKa, B )KMBOM MpUpoJie, OOIIECTBE, TEXHUKE;

* IPUBOAUTH NPHUMEPHI JIPEBHUX U COBPEMEHHBIX HH(OPMAIMOHHBIX HOC
UTENEH; KJIaCCU(PUIIUPOBATH
uHGOpMaIIMIO MO cloco0aM ee BOCHPUATUS YEJIOBEKOM, MO (opmam IpejacTas
JIEHUS Ha MAaTepUaJIbHBIX HOCUTEIIX;

* ONpeleNsIThb YCTPOHCTBAa KOMIIbIOTEpPa (OCHOBHBIE M MOJKIIOYAEMbIE) U
BBITNOJIHAEMbIE UM (PYHKIIHH;

* pa3nuuaTh NPOrPaMMHOE U almnapaTHOE 00ecledeHre KOMITBIOTEPa;

* 3amycKaTb Ha BBINOJHEHUE NPOrpaMMmy, paboTaTb C HEH, 3aKpbIBaTh
nporpammys;

* CcO3[aBaTh, NEPEHMMEHOBBIBAThb, IEpEMeENIaTh, KOMUPOBAaTH W YAAIATH
(aiinbl;

* paboTaThb C OCHOBHBIMHM 3JIEMEHTAMH IOJb30BATEILCKOTO MHTEpdeiica:
UCIIOJIb30BaTh MEHIO, 00pallaThCsi 3a CHpPaBKOM, padOTaTh C OKHAMHU (M3MEHSTh
pa3Mepsl U epeMeliaTh OKHa, pearupoBarh Ha AUAJIOTOBbIE OKHA);

* BBOJUTH UH(OPMALIMIO B KOMIIBIOTEP C MOMOIIBIO KJIaBUATYPbI M MBIIIIH;

* TMPUMEHSATh TEKCTOBBIM penakrop Uil Habopa, peNakTUPOBaHUS WU
(dbopMaTUpOBaHUs MPOCTEUIINX TEKCTOB Ha PYCCKOM M MHOCTPAHHOM SI3bIKaX;

* BBIJCNATH, IEPEMELIATh U YIAISITh (PparMeHThl TEKCTA; CO3AaBaTh TEKCTHI C
HOBTOPSIIOUIMMHUCS (PparMeHTaMu;

* HCIMOJB30BaTh MPOCTBIE CHMOCOOBI (popMaTHpoBaHUs (BBIACICHUE KUPHBI
M 1pU(TOM, KypCHUBOM, M3MEHEHUE BEJIMYMHBI HIPU(Ta) TEKCTOB;

* co3/1aBaTh U (POPMATUPOBATH CIIUCKHU;

*  TOPUMEHATh MNPOCTEHIMI Tpaduueckuil pegakTop JUisl CO3JaHUs U
peaaKkTUPOBAHUS MTPOCTHIX PUCYHKOB;

* HCIOJIb30BaTh OCHOBHBIE MPUEMbI CO3/IaHUS NPE3EHTAUUN B PEAAKTOpPaAX
NpEe3eHTalui; OCYIIECTBIATh NOMCK HH(opManuu B cetu HWHTepHeT ¢
MCIIOJIb30BaHUEM MPOCTHIX 3aMPOCOB (MO0 OJHOMY HPHU3HAKY);




* OpHUEHTHPOBATHCA HA WHTEPHET-CaliTax (HaXKaTh yKa3aTelb, BEPHYThCH,
NEPENUTH Ha IJ1aBHYIO CTPaHMUILY);

* coOmonate TpeOOBaHUS K OpraHU3aluy KOMIIBIOTEPHOI'O pabodyero Mec
Ta, TpeOoBaHUs 0€30IIaCHOCTU M FMTHEHBI pu padote co cpencrBamu UKT.

BBIITyCKHHK NIOJIyYUT BO3MOKHOCTB:

* OBJAJACTh IPUEMAMHM KJIIABUATYPHOTO IIUCHMA;

* HAy4YUTHCS CUCTEMATHU3UPOBATh (YHOPSAOUMBATH) (DaliiIbl U MaNKy;

* chopmMHpoBaTh MPEACTABICHUS 00 OCHOBHBIX BO3MOXHOCTAX TIpaduueck
oro uHTepderica u npaBuWjax  OpraHu3alydyd  HWHJIWBHUAYaJIbHOIO
UH(GOPMAITMOHHOTO IPOCTPAHCTBA;

* pacmMpuTh 3HaHUSA O HA3HAYCHHWM H (QYHKIUSIX MPOTPAMMHOIO
o0ecrniedeHus KOMITBIOTEPA; npuoOpecTH OIBIT
pelIeHHs 3a/lady U3 pa3HbIX c(ep YerIOBEUYECKOW NESITENIbHOCTU C NPUMEHEHHE
CPEICTB MH(POPMAIIMOHHBIX TEXHOJIOTUH;

* co37aBaTh OOBEMHBIE TEKCTOBBIE JIOKYMEHTBHI, BKJIIOYAIOIINE CIIHCKH,
TaOJINIbI, JUArpaMMbl, PUCYHKHU;

* OCYILECTBIATh opdorpaduyeckuii KOHTPOJIb B TEKCTOBOM JIOKYMEHTE C
IOMOILBIO CPEACTB TEKCTOBOT'O IPOLECCOPA;

* 0(OpMIIATH TEKCT B COOTBETCTBUU C 3aJJaHHBIMU TPEOOBAaHUSAMU K IIPUPTY,
€r0 Ha4epTaHUIO, pa3MePY U LIBETY, K BBIPABHUBAHUIO TEKCTA,

* BUJOM3MEHATH T'OTOBBIE TpaduuecKre N300paKeHUs C MOMOIIBIO CPEICTB
rpau4ecKoro pelakTopa;

* HAy4YWUTHCS CO3[aBaTh CIIOXKHBIE Tpauueckue OOBEKThI C IMOBTOPSIOLIN
MUCA W /Ui npeoOpa3oBaHHBIMU (PparMeHTaMu;

. HAYUYUTbHCS CO3/7aBaTh Ha 3a/IaHHYIO TEMY
MyJIbTUMEIUMHYIO  TPE3EHTAlMI0 C  TUIEPCChUIKaMH, CIaWJbl  KOTOPOU
COJEpKaT TEKCTbl, 3BYKH, Trpapuueckue H300paxeHus; JEeMOHCTPUPOBATH
IIPE3EHTALMIO HA 3KPaHE KOMITBIOTEPA UJIM C IIOMOLIBIO IPOEKTOPA;

* HAy4UTbCS pabOTaTh C AIEKTPOHHOW MOYTOM (PETUCTPUPOBATH MOUTOBBIM
SLIUK U TIEpeCchlIaTh COOOLICHMUS);

* HAY4YMUTBCS COXPAHATH JUIsl MHAMBUAYAJIbHOTO UCIIOJIb30BAaHNS HAWICHHBIE B
cetu MHTEepHET MaTepuasl;

*  pacmMpuUTh TPEACTaBICHUS 00 JTHUYECKUX HOpMax paboThl C
MH(OPMAITMOHHBIMA OOBEKTAMHU.
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